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1. NAME
1.1 The name of the club is “Laidley Golf Club Inc.”

1.2 These By-laws are to be read in conjunction with the Laidley Golf Club
Inc. Rules (to be referred to as the Rules).

2. OBIECTIVES OF THE CLUB

2.1 The objectives of the Laidley Golf Club Inc. are set out in clause 2.1 of
the Rules.

3. POWERS OF THE CLUB
3.1 The powers of the club are set out in clause 2.2 of the Rules.
4. QUALIFICATION AND CATEGORIES

4.1 Qualification:- The qualifications for membership are outlined in clause
3.1.1 of the Laidley Golf Club Inc. Rules.

4.2  Categories:- The categories and limitations of membership are outlined
in clause 3.2.1 of the Laidley Golf Club Inc. Rules.

5. LIMITATIONS

5.1  Only elected committee members and invited staff can attend a golf
club committee meeting. However, as the need arises the committee
may invite a specific member/s or guest/s to provide input to address a
particular issue/s. This clause does not relate to Annual General
Meetings or Special Meetings.

5.2  Players are liable for any damage they cause to any part of the course,
equipment or facilities. Any behaviour or actions deemed inappropriate
by the Management Committee will be dealt with in accordance with
the Code of Conduct.

5.3 All social players are to pay for their round of golf at the clubhouse or
when the clubhouse is not open, via the honesty box system or by
electronic means. Failure to pay for a round of golf can result in
disciplinary or other action/s as determined by the Management
Committee.
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5.4  Inaccordance with the provisions of the club’s Liquor Licence no ‘Bring
Your Own’ (BYO) alcohol is not permitted anywhere on the club’s
property.

5.5 Persons who do not hold of a current driver’s licence are not permitted
to drive any golf cart hired from the Laidley Golf Club Inc. Members
who allow a person who does not have a current driver’s licence to
drive their personal golf cart do so at their own risk.

5.6  Although the club carries a comprehensive public insurance policy, all
members, guests and visitors entering the LGC do so at their own risk.

6. APPLICATION FOR MEMBERSHIP

6.1 Persons wishing to make application for membership as outlined in
clause 3.4 of the Rules must complete the prescribed ‘Application for
Membership’ form (See Appendix A).

7. COMPETITION AND ENTRY CONDITIONS

7.1 Male members playing in the club’s competitions shall play from tees
specifically allocated for that competition. They shall have a golf
identification number and handicap. They shall not play in
competitions designated as female competitions except in those cases
nominated by the Club Captain/s as being open to both male and
female players.

7.2 Female members playing in the club’s competitions, shall play from
tees specifically allocated for that competition. They shall have a golf
identification number and handicap. They shall not play in
competitions designated as male competitions except in those cases
nominated by the Club Captain/s as being open to both male and
female players.

7.3 Every member shall be entitled to invite guests to the club to enjoy
the facilities and the course provided that any guests under the age
of 18 years shall not be supplied or consume alcohol. All guests and
visitors must comply with the requirements of the current laws
relating to licenced premises.

7.4  Guest and visitors to the Laidley Golf Club Inc. are not eligible to win any
Honour Board events such as; Championships, Medal of Medals,
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Foursomes and/or Match Play events, gross or net or qualifying rounds
leading into the finals of those competitions including Monthly Medal.
However, they can play in the associated daily event and are eligible to
win the daily prize.

7.5 New members who are completing rounds for the purpose of obtaining
a golf handicap shall play their first three handicap rounds for free. In
the event they are playing within a recognised competition, they are not
eligible to win any prize associated with that competition, including
nearest to pin, long drive etc.

7.6 Members nominating for any honour board event qualifying rounds
must have played in at least 5 single handicap club competitions at the
club in the prior 12-month calendar period of the nominated event, as
evidenced by data, to qualify to play in the competition and must be
financial members at the time of competing.

8.  FEES, CHARGES AND LEVIES

8.1 In accordance with clause 3.3.5 of the Rules, the Management
Committee has absolute discretion to reinstate any such former
member on such terms as to payment of arrears as the Management
Committee may determine.

8.2  Promotions through raffles and other chance activities are available to
members, guests and visitors. These promotional activities are
regulated through the terms and operating conditions determined by
the club’s Management Committee.

8.3  Members, guests and visitors have bar and catering facilities available
to them. Staff paid by the club and those volunteers approved by the
Management Committee who are in possession of a Responsible
Service of Alcohol (RSA) certificate are the only persons to serve
alcohol.

8.4 The Management Committee shall, with the approval of a two third
majority vote of eligible members attending at a General Meeting or
Special General Meeting, have the power to impose from time to time
a levy on members for such purpose or purposes as the Management
Committee deems appropriate. The total amount of any such levy or
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levies shall not, in any one financial year, exceed one-half of the
amount of annual membership subscription for that year.

8.5 Upon receipt of a written request, the Management Committee
reserves the right to extend or vary a member’s membership period
due to health or any circumstances considered reasonable that
prevents the member from playing golf.

9. NOMINEE

The Management Committee has the power to appoint any person on
behalf of the club as the Nominee for any licence granted to the club
under the provisions of Queensland Liquor and Gaming legislation.

10. BENEFITS AND ADVANTAGES

No employee or member of the Laidley Golf Club Inc. shall be entitled to
any advantage or benefit, financial or otherwise from the Laidley Golf
Club Inc., excluding wages as part of their employment.

11. ROLES OF ELECTED MEMBERS AND STAFF

President is the executive leader of the club and responsible for

chairing meetings of the club and presiding as the Chairperson of the
Management Committee in addition to overseeing all aspects of the

club, its employees and all sections of club operations. The President

may delegate to other members, matters as deemed suitable for
successful club operations.

Vice President is the primary assistant to the President, supporting the
President in carrying out their duties, taking on specific responsibilities

as assigned, and assuming the President’s role in their absence.

Secretary is responsible for maintaining accurate records of all meetings,
producing agendas and taking minutes. The Secretary must keep copies and
adequate records (paper or electronic) of all correspondence and other
relevant documents and when requested, provide all relevant information
as required to the Management Committee.

Treasurer is responsible for managing the club’s finances, including
collecting, receipting, recording and reporting income and expenses.
Additionally, the Treasurer is responsible for all receipts and payments,
reporting on the club’s financial position, providing financial advice to the
Management Committee and presenting to the Annual General Meeting a
balance sheet showing the assets and liabilities of the club along with the
preceding financial year income and expenditure report and appointed
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auditor’s report. The Treasurer shall have custody of all books of accounts
and documents (both paper and electronic) required in the carrying out the
role.

Captain /s are the primary leader/s and representative/s of the club,
overseeing all aspects of golfing activities, including organizing
competitions, selecting teams for interclub competitions, upholding and
advising on rules, managing player relations and representing the club at
official events. Additionally, the Captain/s are to address members’
concerns, promote inclusivity, foster a positive club atmosphere along with
serving on the Match and Green Committees to ensure smooth operation of
the club. The Captain/s provide a report to the monthly Management
Committee meeting and Annual General Meeting.

Committee members are responsible for assisting the Executive members of
the Management Committee in whatever role or task is required, including
assisting with decision making and promoting the club’s objectives.

Patron is a supporter and representative who acts as a figurehead for the

club. The role includes promoting the club within the community, attracting
new members and serving as a positive role model, embodying the values
and principles of the club. The position of Patron is an administrative role
and not an operational role and not part of the Management Committee of
the club.

Club employees, other than the greenskeeper, are responsible for efficient
daily operations of the club. Their direct supervisor is the President. Their
role is to assist members in golf events, social golf activities, functions,
catering requirements, bar operations, cleaning and record keeping.
Greenskeeper is responsible for maintaining the course in the best possible
playing condition and liaising with the club’s greens committee in planning
maintenance and improvements. The Greenskeeper is responsible for
tasking and overseeing any work by volunteers undertaking course
maintenance activities and ensuring all volunteers work in a safe and
effective environment. Additionally, the Greenskeeper is responsible for
ensuring that all machinery is maintained in a safe and serviced manner.

12. SUB COMMITTEES

Sub committees are to be selected and formed by the Management
Committee. The powers and functions of those sub-committees are
outlined in paragraph 5.4 of the Rules.
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13. SMOKING POLICY

Smoking laws in Queensland apply. Smoking is banned in all enclosed areas
of the club. Smoking products include tobacco, herbal cigarettes, personal
vaporisers, e cigarettes and vape pens. Smoking and drinking is permitted in
the Designated Outdoor Smoking Area (DOSA) which is to be 5 meters from
the building entrance, however food cannot be consumed or served in that
area. Persons under the age of 18 years cannot remain in the DOSA of the
club.

14. CODE OF DRESS

The Code of Dress is determined by the Management Committee on a case-
by-case basis. A club uniform as approved by the Management Committee,
in consultation with members, may be worn by members representing the
club in inter club pennants and other competitions.

15. COMPLAINT / DISCIPLINE PROCESS

15.1 The complaint process is to be utilised for matters relating to
conduct of members, guests, visitors and staff and all matters
relating to the club. A complaint may be made to a member of the
Management Committee in person at the time of the issue or as
soon as practicable thereafter. The Committee member receiving
the complaint is to advise Management Committee of the complaint
as soon as practical to determine the urgency of the matter. All
complaints are to be followed up in writing or sent electronically to
admin@Ilaidleygolfclub.com.au for attention of the Secretary, who

shall submit the written complaint to the Management Committee.
The written complaint can be completed by the member of the
Management Committee receiving the complaint.

15.2 If the matter is determined to be urgent, the matter shall be
addressed at a Special Meeting held within 48 hours of receiving the
complaint in writing. If the matter is determined to be non-urgent,
the matter shall be addressed at the next Management Committee
Meeting. A complaint can be made anonymously should the
aggrieved wish to do so. The decision of the Management
Committee on any complaint shall be final and where practicable, all
parties involved are to be advised in writing of the outcome of the
complaint.
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15.3 See Appendix B of By-laws for a flow chart of the process.

15.4 The process for addressing a disciplinary matter involving a member,
guest or visitor is outlined in paragraph 4.2 of the Rules.

16. REPORTING OF INCIDENTS

16.1 Incident reporting refers to the process of documenting and formally
reporting any occurrences, whether accident, injury, property damage
or breach of the Code of Conduct, that occur within or impact the
club. The goal of this reporting is to identify hazards, address safety
concerns and take corrective action to prevent a further incident,
ensuring the safety of members, staff, visitors and guests, as well as
maintaining the standing of the club in the community.

16.2 The Incident Form, see (Appendix C), must be completed by a person
involved in or witnessing the incident or by a member of the
Management Committee when it first comes to their attention and
forwarded to the Secretary for referral to the Management
Committee for consideration and any necessary action.

16.3 This report is to be kept by the Secretary as a formal report of an
incident and where necessary forwarded to the relevant governing
body and or Insurer of the club.

17. CODE OF CONDUCT

The purpose of the club’s Code of Conduct, see (APPENDIX D), is to establish
expectations for behaviour of members, employees, guests and visitors to the
club. It is to ensure employees feel comfortable in their work environment,
that people receive high quality services and to ensure people are treated
with respect and professionalism.

18. PROXY VOTING
In accordance with clause 8.6 of the Rules proxy voting may take place in the
prescribed format. See (APPENDIX E) for the relevant prescribed format.

19. PRIVACY POLICY

This applies to the Laidley Golf Club Inc and outlines the club’s policy in
managing personal information held by the club about members, candidates
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for membership, guests and others. The club is bound by the National Privacy
Principals (NPPs) contained in the Privacy Act 1988 (Cth) (Privacy Act). Due to
an exemption in the Privacy Act, this policy does not apply to the club’s
treatment of an employee record, where that treatment is directly related to
the current or former employment relationship between the club and the
individual. See (APPENDIX F)
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Appendix A
Wehlow Road, Laidley. Qld 4341
P.O. Box 54 Laidley Qld 4341
Ph: (07) 54651518 Fax: (07) 54651544
Email: admin@Ilaidleygolfclub.com.au Website: www.laidley-golfclub.com
APPLICATION & NOMINATION OF NEW MEMBER
VT IVIES /IS S /IS e ettt et et et ettt e e e et e ettt e e et e e e et e eeeeet et e ee e e et e eaeeae e et e e e et e eee e

HOMMNE A0S, ettt et et e e e et e e et e et e et e e et e e et e e eae e et e et e et et e e e e e e e eee e

Postal Address:(if SAMe ‘@S @OV ) .....ov it Post Code: ..oovvvvevernnnnn.

| wish to become a member of the Laidley Golf Club. If accepted as a member | request you enter my
name on the Register of Members. | agree to be bound by the Club’s Constitution/Rules and By-laws.

| wish to apply to be a: Full Member ]

Provisional Member [

Junior Member [

Student Member [
Phone No.: HOomMe: (oo WOrK: oo Mobile: ..o
EMQIT AGAIESS: ..ot ettt et e et e ettt e
Date of Birth: ..c.cvceeeeieeeecce OCCUPATION: 1ottt e
EmMergency CONTACE: ..ottt Relationship: ..ccocoeeeeeeeen
Phone Number: HOME: i

WOTK: ot

MODBIlE: v
Name of Previous CIub (if appliCabIe): ...ttt
Previous Club Golf Identification NUMDEI: .......cooiiiiii e e e
Signature of APPliCant: ..o Date: i

NOMINATION OF NEW MEMBER
Only a member of more than 12 months standing may nominate or second a member application

Name of Nominator: .......cccoeveiviieciecie e SIBNATUre: i Date: oo,
Name of Seconder: .......cccovevvvivieiiie e Signature: ....oooveveeeeeeeeeee . Date: .o
Membership Fees Paid: S.....ccocvevveeveieeieeeeeeee Receipt NO: i Date: v
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Appendix B

Complaint Flow Chart

Complaint made to Management Committee member

Complaint is determined
to be URGENT

!

Complaint received in
writing

l

Special Meeting held within
48 hours of receiving
complaint in writing

!

Management commitiee
determination

!

All parties informed
in writing of
determination within
48 hours
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Complaint is determined
to be NON URGENT

!

Complaint received in
writing

!

Complaint raised at next
Management committes

meeting

!

Management committee
determination

!

All parties informed in
writing of determination
within 7 days
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Appendix C LAIDLEY GOLF CLUB INCIDENT FORM

To be completed by persons involved or person who witnessed incident or a member of the Management Committee.
This report is to be kept by the LCG Secretary as a formal report of the incident and where necessary forwarded to the
relevant governing body and or Insurer of the LGC.

Form Completed by: Date Completed:
Contact Details: Name of Club (if applicable):
Date of Incident: Time of Incident: am/pm

Location of Incident:

Type of Incident: (e.g.: Injury to person, damage to property, theft, behaviour)

Incident Details: (Attach additional pages as required)

Actions Taken: (e.g: QAS attended, photograph taken, first aid given)

Name of Witness/es and contact details if known:

To be completed by Management Committee: Date Received:

Action Taken:

Outcome:
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Appendix D CODE OF CONDUCT 2026

The Code of Conduct applies to all members, visitors and guests of the Laidley Golf
Club Inc. All persons covered by this code of conduct must where applicable:

a. adhere to standards of golfing etiquette and sportsmanship as specified in
the Rules of Golf;

b. show respect for property belonging to the club, including the course;
strive to maintain the good name and reputation of the club and other
bodies who administer golf;

d. refrain from assaulting, using threatening words, abusing, using profane or
insulting language or inappropriate gestures to others;

e. foster an environment of fellowship and family friendly behaviours and
values; and

f. avoid bringing the club into disrepute.

Alleged breaches of this Code of Conduct are to be reported in writing to and
investigated by the club’s Management Committee.

The committee will; after fully investigating the matter and taking into consideration
all known facts, advise the alleged offender/s of their findings and any sanctions in
writing. The investigation can include speaking to all parties involved including any
nominated witnesses, reviewing any video or audio evidence and viewing any property
involved. This may be done as part of either an informal or formal hearing where the
complainant/s and alleged offender/s may appear and can be represented by a legal
representative or agent. All forms of hearings are to be conducted in a closed format.

Where a person admits to a breach of the club’s Code of Conduct or is found to have
breached the Code of Conduct, depending on the circumstance and seriousness, the
following sanctions may be applied:

a. a written reprimand; and/or

b. suspension of the member’s membership for a nominated period; and/or

c. suspension of the person from all Laidley Golf Club Inc. competitions for a

nominated period; and/or
d. cancellation of the member/s membership of the Laidley Golf Club Inc.
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The club must notify details of the breach and findings to the offending
person/s home club, if applicable and to Golf Queensland.

A party who is aggrieved by the decision of the club’s Management Committee may
lodge a notice of appeal against the decision to the club. Such notice shall be in writing
and lodged with the Secretary within 7 days after the date on which the party is
notified of the decision appealed against.

The hearing of an appeal shall be via a rehearing of the evidence presented at the
appeal. Where the findings against the aggrieved party were made by a Conduct
Committee appointed by the club’s Management Committee to hear the alleged
complaint, none of those persons appointed to that committee shall hear the appeal.
The appellant is to be given adequate notice of the date, time and place of the
hearing and is entitled to appear in person or be represented by a solicitor or agent.
The Appeals Committee may rescind, affirm or vary a decision as it considers fit, and
the Appeals Committee decision is final.
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Appendix E Proxy Voting Form

L(First NAME / 1aST NAMIE) .c..ceiie ettt ettt

Laidley Golf Club Inc. as my proxy to vote on my behalf at the annual general meeting
/ general meeting / special meeting (circle relevant meeting) of the Laidley Golf Club
Inc.to be heldonthe: ...c.ccoovveveenennn. day Of e, 20...... and
at any adjournment of the meeting if | am not present.

Signed this ....c.cccvcvvevveiieiienee, day of o 20......
SIBNATUIE ettt ettt e e e
Witness (not appointed ProXy) ..o ieeeeeeeeceeeeee e
(PrINE INGMIE) ot ettt

# Please note: the appointed Proxy can only hold one Proxy vote and the appointed
proxy must be a Full Member of the Laidley Golf Club Inc.
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Appendix F Wehlow Road, Laidley. Qld 4341
P.O. Box 54 Laidley Qld 4341
Ph: (07) 54651518 Fax: (07) 54651544
Email: admin@]laidleygolfclub.com.au Website: www.laidley-golfclub.com

Privacy Policy
Introduction

This policy applies to the Laidley Golf Club Inc.(referred to as the Club) and outlines
the Club’s policy in managing personal information held by the Club about members,
candidates for membership, guests and others. The Club is bound by the National
Privacy Principals (NPPs) contained in the Privacy Act 1988 (Cth) (Privacy Act). Due to
an exemption in the Privacy Act, this Policy does not apply to the Club’s treatment of
an employee record, where that treatment is directly related to the current or former
employment relationship between the Club and the individual.

Personal Information

In summary, ‘personal information” is information or an opinion relating to an
individual which can be used to identify that individual. The club collects personal
information to assess candidates for membership, for the administration of the club,
to provide and promote services and to meet legal obligations.
The type of information the club may collect and hold includes, but is not limited to
personal information about

e Current and past members;

e Candidates for membership;

e Guests and visitors;

e Suppliers and their employees;

e Job applicants;

e Employees and contractors; and

e Other people who come into contact with us.

This information may be obtained by way of forms, written correspondence, telephone
inquiries, face-to-face meetings, members’ register, interviews, or from a third party.
In general, the type of personal information the club collects and holds includes (but
is not limited to):
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e Name and address;

e contact details;

e occupation;

e emergency / next of kin contact details;

e information on the use of club facilities; and

e otherinformation which assists the club in the administration of club membership
and activities, providing and promoting services and meeting legal obligations.

Membership Nomination

In relation to membership nominations, in most cases, if the personal information
requested is not provided, the club may not be able to assess and process the
nomination. The club may ask for other information voluntarily from time to time to
enable the club to maintain and improve our services.

How information is used

The club may use and disclose personal information for the primary purpose for which
it is collected, for reasonably expected secondary purposes which are related to the
primary purpose and in other circumstances authorised by law. In general, the club will
use and disclose personal information for the following purposes to:

e assess and process membership nominations;

e organise and coordinate functions and events;

e communicate with the person;

e produce a club Newsletter;

e produce a List of Members;

e help manage and enhance services; and

e comply with the club’s legal obligations.

To whom may we disclose this information

The club may disclose personal information to:
e other golf clubs for the purpose of reciprocal arrangements;
e other Members;
e companies or individuals who assist the club in providing services or who perform
functions on behalf of the club; and
e anyone to whom you authorise the club to do so.
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The club may also collect your personal information from these companies and
individuals, in which case the club will deal with this information in accordance with this
Policy.

Sensitive Information

In some limited circumstances the club may collect ‘sensitive information” which may
include health information. Sensitive information will be used and disclosed by the club
only for the purpose for which it was provided or a directly related secondary purpose,
unless you agree otherwise, or where certain other limited circumstances apply (e.g.,
where required by law).

Management of Personal Information

The NPPs require the club to take reasonable steps to protect the security of personal
information. The club’s Management Committee and employed staff are required to
respect the confidentiality of personal information and the privacy of individuals. The
club takes steps to protect personal information held by the club from misuse and loss
and from unauthorised access, modification or disclosure by way of use of building
security and restricted access to electronic and paper records.

In the case where the records held by the club of individuals or personal information for
a permitted purpose under the NPPs is no longer required, the club will take reasonable

steps to delete, de-identify or destroy those records.

Accurate personal information

The club endeavours to ensure that the personal information it holds is accurate. The
club encourages its members and employees to advise the club of any change in
information in order to update any personal information.

Members and employees may request access to their personal information held by the
club. However, the club may restrict access where the club is required or permitted to
do so by law. The club will require the person requesting to verify their identity and to
specify what information they require.

A fee may be charged for providing access to personal records held by the club;

however, the club will advise the applicant of the likely cost in advance. Updates to this

policy may be reviewed from time to time to take account of new laws and technology,

changes to the club’s operations and practices and the changing business environment.
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